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Certificate Course in Spoken Eaglish and MS-Office SKills
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from 5-7-2013 to 30-08-2013
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Date  30-08-2013 Progmmme Director
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Certificate of Participation

This is to certify that Mr. - Roviin
of
INDONESIA
Has enthusiastically participated in 40 lectures of
Certificate in Certificate Course in Spoken English and MS-Office
Skills
TFrom 05-Jul-13 to 30-Aug-13
Program Sponsored by Ministry of External Affairs

Course Contents:-

Basic English Grammar

Parts of Sentence and Punctuation

Using Pronouns, verbs and modifiers

Building and writing Clauses

Neutralization of Mother Tongue Influence (MTI)
Communicating in Global Accent and improving Sounds
Cicely Berry — Jaw Clarity

Pronunciation and Sound Correction

Intonation

Business Correspondence

Computer Aided audio Visual program dealing with day to day situations
Global English as used in Workplace.

Basic IT skills including MS Word, Excel, Power point
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Date: 30-Aug-13.



